


CITY OF TACOMA
invites applications for the position of: 
Assistant City Manager
Salary: $133,348.80 - $170,955.20 Annually 
Open Date: 09/08/14		Closing Date: 10/10/14

Position Description:
[bookmark: _GoBack]The City of Tacoma seeks candidates for the executive position of Assistant City Manager (ACM). As part of the City Manager's Office, the ACM is a senior level manager who will perform a high order/complexity of work with significant impact on the formulation of policies and procedures for the City. 

The ACM has a broad range of administrative, analytical and project management duties. The individual in this position will plan, organize, manage and provide administrative direction and oversight for all functions and activities as assigned by the City Manager. He or she will also foster cooperative working relationships among City departments, with intergovernmental and regulatory agencies, and with various public and private groups. 

This individual will exercise considerable initiative and independent judgment, and serve as acting City Manager in the City Manager’s absence. This is a new vacancy that has occurred due to the incumbent recently leaving the City to accept a promotional opportunity in another municipality. 

The ideal candidate must demonstrate previous success as a strong leader with executive level skills in personnel management, interpersonal communications, strategic planning, finance and budget development, and administration. This individual must have demonstrated skills in workforce development, including significant experience in developing and managing staff talent. This individual must also proactively monitor and evaluate the efficiency and effectiveness of service delivery methods and procedures, while identifying opportunities for improvement.



Qualifications:
Candidates for this position must have a Master's degree from an accredited college or university with major coursework in Public Administration, Business Administration or a related field. This individual must also have 10 years of increasingly responsible professional experience in municipal government or public sector management which includes at least five years of administrative or supervisory responsibility at the senior managerial or executive leadership level.

Selection Process and Supplemental Information:
To be considered for this challenging and rewarding career opportunity, please apply online through the City of Tacoma's website and attach a detailed resume and cover letter describing your experience, training and expertise as it relates to the responsibilities of this position and a list of six work-related references and current salary by October 10, 2014. 

The first review of applicants will take place on September 29, 2014 to assess the viability of the candidates that have applied by that date. Following that first review, resumes will be screened in relation to the criteria outlined in this brochure. Should the City feel that there are not enough qualified candidates, the deadline may be extended to source other candidates. Final interviews in Tacoma will be offered to those candidates that have the experience, training and expertise as it relates to the responsibilities of this position. No reference checks will be conducted without receiving candidate permission. The final interview process will be held in early November 2014 unless the recruitment is extended.
FOR MORE INFORMATION AND TO APPLY PLEASE VISIT OUR WEBSITE AT WWW.CITYOFTACOMA.ORG/JOBS



