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October 19, 2015

4:00 p.m.
WAREHOUSE  TECHNICIAN  I

The Position:
Under direction from the Warehouse Assistant Manager, employees in this classification are responsible for ordering, receiving, storing, issuing, and maintaining manual and automated records of inventory on supplies and equipment. Controls inventory; orders, issues, ships, receives and stocks parts; assures accuracy of shipments against invoices, packing slips, purchase orders and specifications.  Prepares requisitions and checks materials for proper quantity; records and files using on-line computerized warehousing system. Resolves issues with shipments and handles warranty returns.  Assembles and fills orders by requisition; issues items from stock in accordance with established methods; drives Agency vehicles to pick up and deliver a variety of parts and materials; helps determine sources of supply, availability and costs.  Assists in maintaining up-to-date information on all parts, materials, and supply catalogs pertaining to Agency requirements.  Maintains a computer system to ensure delivery of routine items in an acceptable period of time; expedites delivery of items that are high priority.  Receives and responds to Agency requests or requisitions for purchase of materials.  Updates reference materials and maintains technical library.  Serves as backup for Warehouse Assistant and Courier, operates equipment such as forklifts and pallet trucks to move heavy materials and equipment; maintains a clean and orderly work area and performs other related duties as assigned.
Starting Wage:   $22.03 per hour, paid on a bi-weekly basis.

Required Knowledge and Abilities:
Knowledge of:  basic customer service techniques; basic arithmetic and reading; automotive and/or heavy equipment parts, facilities type parts and materials, supplies and their uses; inventory systems and procedures; Pierce and King County area and roads. Ability to:  accurately perform mathematical computations and repetitive activities; perform or be able to learn computerized warehousing methods and procedures; safely operate warehouse equipment such as forklifts and pallet trucks; read, interpret, and utilize materials catalogs; operate office equipment such as a personal computer and calculator; speak clearly, listen effectively, assimilate information, use sound judgment, follow written and oral instructions; manage multiple tasks simultaneously; promote positive customer service relations demonstrating courtesy to customers and members of the public; maintain effective and cooperative working relationships; provide good customer service under stress; drive all job-related vehicles and maintain a valid Washington State driver’s license.

Minimum Qualifications:
Required: High school diploma or GED equivalent and one year of warehouse experience in an automotive warehouse or two years of experience as a journey level, heavy duty or automotive mechanic. Desired: Some computer experience to include MS Office products (Excel, Word.) Experience in facilities maintenance warehouse and in a customer service environment with telephone and in-person contact. Special Requirements:  Must possess and maintain a valid Washington State driver's license. Must have the ability to perform the essential functions as described above including the ability to maneuver up to fifty pounds and stand for long periods of time. Must be flexible and available to work any shift as assigned. This includes weekdays, evenings, nights, weekends and holidays. 

How to Apply:
To receive consideration, applicants must submit a completed Pierce Transit application and supplemental questionnaire clearly showing how they meet the minimum qualifications listed above, before 4:00 p.m., October 19, 2015. Application materials may be obtained at www.piercetransit.org/careers, from the Pierce Transit receptionist at 3701 96th Street SW, Lakewood WA 98499 or by calling 253 581-8000. Resumes will be accepted only if they are attached to a completed application.  Application materials may be returned via email to ajohnson@piercetransit.org, via fax at 253-984-8224 or to PO Box 99070, Lakewood, WA  98496-0070.

Selection Procedure:
Applicants who, in the judgment of Human Resources, most closely match the requirements of the position will be invited to appear for an interview. Selection of applicants for consideration will be determined by the information supplied on the application documents. It will be the responsibility of the applicant to supply sufficient information and detail to permit the Agency to properly determine the applicant's qualifications, skills and abilities as they relate to the position.  
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